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Pa3padoruukmu:

3aBenyrouuii kadeapoi, kageapa pyccKoro si3bIKa U pedeBoit
xoMMmyHuKaiuu [laBnosckas O.E.

Pabouas mporpamMma ITUCHMILIMHBEI (MOIYJsI) COCTaBI€Ha B COOTBETCTBUH C TpeboBaHusmu OI'OC
BO no wnanpaenenuto mnoaroroBkd 19.03.01 bBuorexHosorusi, yTBEPKIACHHOTO IMPUKA30M
Muno6puaaykn ot 10.08.2021 Ne 736, ¢ yderoMm TpyIoBbIX (yHKOHH mpodhecCHOHATBHBIX
crangaproB: "Crenuamuct 1o cepTU(UKAIMU W TOATBEP)KICHUIO COOTBETCTBHS'", YTBEPKICH
npukazoM Muntpyna Poccum ot 16.09.2022 Ne 575n; "Cnenuanuct mo KadecTBY', YTBEPKICH
npukazoM Muntpyna Poccuu ot 22.04.2021 Ne 2761; "CneuuaiaucT no Hay4YHO-UCCIEA0BATEIbCKUM
U OIBITHO-KOHCTPYKTOPCKUM pa3paboTkam", yTBepkaAeH TmpukazoM MunTtpyna Poccum ot

04.03.2014 Ne 121#.

CornacoBanue U yTBepkKACHHE

[Tonpaznenenue
No W § OTBETCTBEHHOE OUO Busa JlaTa, mpoTOKOJI
KOJIJIETHAJIbHBIN JIUTIO0 (TIpu HATTMYWN)
opras
1 |Pycckoro s3bika | 3aBenyrommii ITaBnosckas O.E. Commmacoano |21.04.2025, Ne 8
U peueBoi kadenpoii,
KOMMYHHUKAIIUH | PYKOBOAUTENb
Moapa3ieseHus,
peanu3yomero
OIl
2 PykoBonurens Maunesa H.JI. CornacoBano | 20.04.2026, Ne
o0pa3oBareIbHO 33
1 IpOrpamMMBel
3 [Ipencenarens Maunesa H.JIL. Cornacoano |24.04.2026, Ne 9
METOINYECKOUN
KOMHUCCHHU/COBET
a
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb OCBOEHMS AMCHUIUIMHBI - (OPMHUPOBAHHE Yy CTYACHTOB NPAKTUYECKHX YMEHUH W
HaBBIKOB OpraHU3alMM [JEJIOBOH KOMMYHUKAIMH, OBJIAZICHUE ITHYECKUMH AacleKTaMu TpPYyHIOBOU
NESITeTbHOCTH, OCBOCHHUE TEXHOJOTHHA JIEJIOBOTO OOIICHUS: YMEHUS KOPPEKTHO CTPOUTHh YCTHYIO U
NUCbMEHHYIO [IEJIOBYI0 pedb, TOYHO M TMOHATHO BBIPAXaTh MBICIH, aPryMEHTHPOBAHHO
00OCHOBBIBAaTh BBIJBUTAaEMbIE MOJOKEHUS, BIAJAETh KyJIbTYpol AenoBoro obmeHus. [lomyueHHbIe
3HAHUS TIO3BOJIAT CTYJACHTaM OBITh KOHKYPEHTOCHOCOOHBIMM Ha pBIHKE Tpyna, 3(PQeKTuBHO
paboTaTh 1o CrenraaTbHOCTH Ha YPOBHE MUPOBBIX CTAH/IAPTOB.

3anaun n3y4eHus JUCIHUILTUHBL:
- popmHpoBaHIEe KOMMYHUKAaTUBHOW KOMIIETEHIIUU B OOJIACTH J1€7I0BOM KOMMYHHUKAIIUH;
- popMupOBaHIE HABBIKOB IMyOIMYHOTO BBHICTYTUICHHS B IEJIOBOM KOMMYHUKAIINH;

- (¢opMUpOBaHHE HABBIKOB O(QOPMIICHHS YIPABICHUYECKONM MJOKyMEHTAllMM U JOKYMEHTOB,
COIPOBOXKIAOIIUX JIEIOBYI0O KOMMYHHUKALIUIO;

- (opMUpOBaHUE MPEICTABICHHUS] O TEXHOJOTHSAX JI€JIOBOr0 OOLIEHUS, 00 OCHOBHBIX ITHUYECKHX
KOHLICTILMAX, JIeXKAllMX B OCHOBE NpOo(eCcCHOHAIBHON NeATeNbHOCTH, O Ccroco0ax M Lemsax
MIPOBEJICHUS I€JIOBBIX [IEPETOBOPOB, Oece/l, COBEIaHUH, O MPUHIUIIAX JEJIOBOTO STUKETA.

2. [Inanupyempble pe3yJbTaThl 00y4YeHHs 10 TUCUUIIMHE (MO1YJ/II0), COOTHECEHHbIE C
IVIAHMPYEeMBbIMHU pPe3yJ1bTaTaMU 0CBOeHHs 00pa30BaTe/IbHOM NPOrpaMMbI

Komnemenyuu, unouxamopul u pe3yniomamul 00y4eHus

YK-4 CriocobeH oCymecTBISITh JIEJIOBYIH0 KOMMYHHKAIIMIO B YCTHOM W MHChbMEHHON (opmax Ha
rocyaapcTBeHHOM si3bike Poccutickoit deneparuu u mHOCTpaHHOM(BIX) SI3bIKE(aX)

VK-4.1 BoiOupaer Ha TOCYJapCTBEHHOM M HWHOCTPAHHOM (-bIX) SI3bIKAX KOMMYHHUKATHBHO
MpUeMIIeMble CTHJIb JIEJIOBOTO OOIIEHUs, BepOaldbHBIE ¥ HEBEpOAIbHBIE CpENCTBA
B3aMMOJICHCTBHSI C TAPTHEPAMH.
3namu:
VK-4.1/311 Metoauky BbIOOpa Ha TOCYIapCTBEHHOM W HWHOCTPAHHOM (-bIX) sI3BIKaX
KOMMYHHUKaTUBHO TIpUEMJIEMBIX CTWJIEH JeloBOoro oOmIeHHs, BepOaNbHBIX U
HeBepOaJIbHBIX CPEACTB B3aUMOJICICTBHS C MapTHEpaAMU
Ymemns:
VK-4.1/Ym1 BpiOuparh Ha TOCYTapCTBEHHOM HM HWHOCTPAaHHOM (-BIX) sI3BIKaX
KOMMYHHUKaTUBHO TpUEMJIEMble CTWJIM JEJIOBOro  OOlIeHHus, BepOalbHble U
HeBepOasbHbIE CPECTBA B3aUMOJICICTBHS C MapTHEPaAMU
Braoems:
VYK-4.1/HB1 Metoaukoii BIOOpa Ha TOCYIapCTBEHHOM M HWHOCTPAHHOM (-BIX) SI3bIKaX
KOMMYHHUKaTUBHO TIpUEMJIEMBIX CTWJIEH JeloBOoro oOWIeHHs, BepOaNbHBIX U
HeBepOaJIbHBIX CPEACTB B3aUMOJICICTBHS C MapTHEpaAMU

VK-4.2 HcnonsdyeT WHPOPMALUOHHO-KOMMYHUKAIITMOHHBIE TEXHOJOTHMM TPH IOUCKE
HeoOXxoauMol MHGPOpPMAIINH B TIPOIECCE PEIICHHs CTAaHAAPTHBIX KOMMYHUKATHUBHBIX 3a/1a4 Ha
rOCyJJapCTBEHHOM M MHOCTPAHHOM (- bIX) I3bIKaX.
3nams:
VK-4.2/311 OcHOBBI MH(}OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJOTHA TIPH TTOUCKE
HeoOXoAuMoN MH(OpPMalMK B MPOIECCe PEIIeHUs CTaHIApTHBIX KOMMYHUKATHBHBIX
3aJ]a4 Ha rOCyJJapCTBEHHOM U MHOCTPAHHOM (-bIX) S3bIKAX
Ymemo:
VYK-4.2/¥m1 Wcnonws3oBaTth WHGOPMAIIMOHHO-KOMMYHUKAIITMOHHBIC TEXHOJIOTHU TIPH
noMcke HeoOXoauMol  uHpOpManuu B MpoOIEecce  PELIeHUS  CTaHAapTHBIX
KOMMYHHUKATUBHBIX 3a/1a4 Ha TOCY/IapPCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKaX
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Braoems:

VK-4.2/HBl HWuHbOpMaIMOHHO-KOMMYHUKAIIMOHHBIMU ~TEXHOJIOTUSIMH TIPH  TIOMCKE
HeoOXoAuMoN MH(OpPMalMKU B MPOIECCe PEIIeHUs CTaHIAPTHBIX KOMMYHUKATHBHBIX
3aJa4 Ha rOCyJJapCTBEHHOM U MHOCTPAHHOM (-bIX) S3bIKAX

YK-4.3 Bener nenoByro MEPENUCKY, YIUTHIBasE OCOOCHHOCTH CTHUJIMCTUKH O(DHUIIMATBHBIX U
HEOPUIMALHBIX IMHCEM, COIMOKYIBTYPHBIE pa3inuuus B ¢GopMare KOPPECIOHACHIMU Ha
rOCYyJJapCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKaX.
3namu:
VK-4.3/301 ®opmbl [€7I0BOM TMEPENUCKH, YUYUTHIBAS OCOOCHHOCTH CTHJIMCTHKH
opUIMAIBHBIX ¥ HEO(QUIUANbHBIX IHCEM, COLMOKYIBTYpPHBIE pa3nuyus B (opmare
KOPPECTOHCHIIMH Ha TOCYIapCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKaX
Ymemns:
VK-4.3/Ym1l Bectu nenoByr TMepenucKy, YYUTBIBasE OCOOCHHOCTH CTHUJIMCTUKH
opUIMAIBHBIX ¥ HEO(QUIUANbHBIX IHUCEM, COLMOKYIBTYpPHBIE pa3nuyus B (opmare
KOPPECTOHCHIIMH Ha TOCYIapCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKaX
Braoems:
VK-4.3/HBl CnocoOHOCTBIO BECTH JEJIOBYIO TEPENHUCKY, YYUTBhIBasi OCOOCHHOCTH
CTWJIUCTUKUA O(PUIMATBHBIX U HEO()UIIMATBHBIX MHUCEM, COLUOKYIBTYPHBIE pa3inuyus B
dbopmMare KOppEeCIOHACHITUN Ha TOCYTapCTBEHHOM W MHOCTPAHHOM (-bIX) SI3BIKAX

YK-4.4 JleMOHCTpUpPYET MHTETPATUBHBIC YMEHUS UCIIOJIb30BaTh JUATIOTUYECKOE OOIICHUE TSt
COTPYIHHUYECTBA B aKaJIEMUYCCKOW KOMMYHHKAIIMH OOINEHHUS: * BHUMATEIBHO CIIyIIas H
MBITAsICh MIOHATH CYTh HIIEH APYTUX, JaKe €CIM OHU MPOTUBOPEYAT COOCTBEHHBIM BO33PECHHUSM;
* yBa)kasi BBICKA3bIBAHMSI JPYTUX KAaK B IJIaHE COMAEPKaHUs, TaK U B TUIaHE (POPMBI; KPUTHKYS
apryMEHTUPOBAHHO U KOBCTPYKTHBHO, HE 3aJieBasi UyBCTB JAPYTUX; aJaNTHPYs Peyb U S3bIK
KECTOB K CUTYALIMsIM B3aUMOJIECHCTBUS.

3namu:

VK-4.4/3u1 UHTEeTpaTUBHBIC YMEHUS JIJIS1 UCTIONB30BAHUS TUAIOTHUECKOE OOIIEHUE IS

COTPYIHHUYECTBA B aKaIEeMUYECKOW KOMMYHHUKAIIUN OOIIEHHUS

Ymems:

VYK-4.4/Ym1 JleMOHCTpUpOBaTh MHTETPAaTUBHBIC YMEHUS UCIOJIB30BaTh TUATIOTHYECKOE

oOmIeHue sl COTPYIHIYECTBA B aKaJeMHUYECKON KOMMYHUKAIIUNA OOIICHUS

Braoems:

VK-4.4/HBl CnocoOHOCThIO MHTETPATMBHOTO YMEHHS HCIIONB30BaTh JIUATOTHYECKOE

oOuieHue 1si COTpyAHHUYECTBA B aKaJeMHUUECKON KOMMYHHUKAIIUK OOLICHUS

3. Mecto aucuumimHbl B cTpykrype OII

HNucuumnuHa (Momynb) «JlemoBble KOMMYHHMKAIIMM» OTHOCUTCS K  00s3aTelbHOW  YacTH
o0pa3oBareIbHOI MporpaMMBbl M U3ydaeTcs B cemecTpe(ax): 3.

B npoumecce wu3yyeHMs OUCHMIUIMHBI CTYAEHT TOTOBUTCA K PpEUIEHMIO THUIIOB  3ajad
npodeCcCHOHAIBHOW  AeATenbHOCTH, mnpenycMmorpeHHbix @OI'OC BO wu  obpazoBarenbHON
IIPOrpaMMON.

4. O6beM aMCUMIJIMHBI (MOYJIs1) M BUABI Y4eOHOH padoThI
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5. Copep:xanune TUCUMILIMHBI (MOILYJIs1)

5.1. Pa3aenbl, TeMbl AUCHUILINHLI H BUAbI 3aHATHH
("9achl TPOMEKYTOYHOM aTTECTAIMH HE YKa3bIBAIOTCS)

MOJICMHUYCCKOTI'0O MaCTCPCTBA
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Paznea 1. OcobenHocTu 14 2 4 8| YK-4.1
0(pMIHMATBHO-1EJI0BOI0 CTHIISA VK-4.2
PYCCKOI'0 JIMTEPATYPHOIO SI3bIKA VK-4.3
M IOHATHE 1eJI0BOM VK-4.4
KOMMYHHKALUH
Tema 1.1. Ocobennoctu 14 2 4 8
o(pUIHATEHO-IETIOBOTO CTUIIS
PYCCKOTO JTUTEPATyPHOTO SI3bIKa U
MOHSITHE JIEJIOBOM KOMMYHUKAIIUU
Paznesa 2. Itnueckuii 14 2 4 8| VK-4.1
KOMITIOHEHT JIeJIOBO VK-4.2
KOMMYHHMKAIIUHA VK-4.3
Tema 2.1. DTHUeCKHil KOMIOHEHT 14 2| 4| 8| YK44
JIEJI0BOM KOMMYHUKaLUU
Pasnen 3. OcoGeHHOCTH YCTHOM 14 2 4 8| YK-4.1
A€JIOBOMl KOMMYHHKALMHU H ee YK-4.2
OCHOBHBI€ KAHPbI YK-4.3
Tema 3.1. OcoGEHHOCTH YCTHOM 14 2| 4| 8| YK44
JIeJIOBOM KOMMYHUKAIIUU U €€
OCHOBHBIE JKaHPbI
Paznen 4. IllousiTue nenoBoii 14 2 4 8| YK-4.1
PUTOPHKH U NMOATOTOBKA YK-4.2
Ny0JMYHOI0 BBICTYIJICHHUS YK-4.3
Tema 4.1. TTousiTue 1e10BO#M 14 2 4 8| YK-44
PUTOPHKH U TOATOTOBKA
MyOIMYHOTO BBICTYIUICHUS
Pasnen 5. OcHoBbI 13 2 4 71 YK-4.1
M0JIEeMHY€ECKOI'0 MacTepcTBa YK-4.2
Tema 5.1. OcHOBEI 13 2| 4| 7| YK44
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Pa3gen 6. OcodennocTn 12 2 4 6| YK-4.1

NMUCbMEHHOM /1eJI0BOM YK-4.2

KOMMYHHKAIUH U ee YK-4.3

3¢pPexkTUBHOCTD

Tema 6.1. OcobeHHOCTH 12 2 4 6

MMUCbMEHHOM J1€JI0BOU

KOMMYHUKAITUU U €€

3¢ hEeKTUBHOCTh

Pasnen 7. SI3bikoBbIe 14 4 4 6| YK-4.1

0COOCHHOCTH JOKYMEHTOB YK-4.2

Tema 7.1. SI3bIKOBBIE OCOOEHHOCTH | 14 4] 4| 6| YK43

JOKYMEHTOB

Pasnen 8. Buabl ciiy:ke0HbIX 12 2 4 6| YK-4.1

JOKYMEHTOB U JeJIOBBIX MHCEM YK-4.2

Tema 8.1. Bupl ciyxkeOHBIX 12 2| 4] 6| YK43

JOKYMEHTOB U JICTIOBBIX IMTHCEM

Pasnen 9. [Ipome:kyTounas 1 1 YK-4.1

arrecrauus YK-4.2

Tema 9.1. 3auer 1 1 VK-4.3
YK-4.4

Hroro 108 1| 18| 32| 57

5.2. Conep:xkanue pa3aesioB, TeM IMCUUILIAH

Pazoen 1. Ocobennocmu oguuuanvno-0e106020 cmuna pyccko2o0 JAUMEPANMYPHO20 A3bIKA U
noHaAmue 010801 KOMMYHUKAWUU
(Vlekyuonnwie 3anamusn - 2u.; Ilpakmuueckue 3anamus - 4u.; Camocmoamenvnas paboma - 8u.)

Tema 1.1. Ocobennocmu oghuyuanbHO-0e108020 CMUJISL PYCCKO20 TUMEPAMYPHO20 A3bIKA U NOHAMUE
0e10801 KOMMYHUKAYUU

(Jlexyuonnvie 3anamus - 24.; Ipaxmuueckue 3auamus - 4u.; Camocmosmenvras paboma - 84.)

1. [ToHsITHE HAITMOHAILHOTO SI3BIKA.

2. JIutepaTypHBIH S3bIK KaK BhICIIAs (hOpMa HAITMOHATBLHOTO S3bIKa M OCHOBA KYJIBTYPBI PEUH.

3. OdunmansHO-IENOBON CTHIL B cHCTeMe (DYHKIIMOHAIBHBIX CTHJICH COBPEMEHHOTO PYCCKOTO
SI3BIKA.

4. Dramnbl GOopMHUPOBAHUS PYyCCKOTO O(HUITUATHHO-IETOBOTO CTHIIS.

5. OCHOBHBIE CTHJIEBBIC YEPTHI U S3BIKOBBIE OCOOCHHOCTH PYCCKOTO O(DHIIMATEHO-IEIIOBOTO CTHIISL.

6. ITonsiTHe 1em0BOM KOMMYHHKAIINH, €6 0COOEHHOCTH, TPUHLUIIBI U (PYyHKIIHH.

Pa3zoen 2. Imuueckuii KOMnoOHeHm 0en1080U KOMMYHUKAUUU
(VIekyuonnwvie 3anamus - 24.; Illpakmuyeckue 3anamus - 4u.; Camocmoamenvhnasn paooma - 84.)

Tema 2.1. Dmuueckuti KOMROHEHM 01080 KOMMYHUKAYUU

(Jlekyuonnwvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 4u.; Camocmosmenvrasn paboma - 8u.)
1. [TonsiTre nenoBoro stukeTa. MakTOphI, OMpeAesonre ero GopMupoBaHue

2. KoMMyHUKaTHBHbBIE CUTYaIlH U (POPMYJIIBI JEIIOBOTO ITHKETA.

3. O0partieHue B IEJIOBOM STUKETE

4. DTUYeCcKHEe aCTIEKThl JOKYMEHTHOW KOMMYHHUKAIIUN

5. ®opMyJIbl PEUEBOro 3TUKETA B JOKYMEHTE

Pa3zoen 3. Ocobennocmu ycCmuoii 010601 KOMMYHUKAUUU U e€ OCHOBHbBLE HCAHPbL
(VIekyuonnwvie 3anamus - 24.; Illpakmuyeckue 3anamus - 4u.; Camocmoamenvhnasn paooma - 84.)
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Tema 3.1. Ocobennocmu ycmHot 0e1080U KOMMYHUKAYUU U ee OCHOBHbIE HCAHPbI
(Jlexyuonnvie 3anamus - 24.; Ipaxmuueckue 3auamus - 4u.; Camocmosmenvras paboma - 84.)

1. OcoGeHHOCTH YCTHOM JCIOBOM KOMMYHHUKAITIH
2. JlenoBas Oecena

3. IleperoBopsl

4. CoBenranme

5. PazroBop mo tenedony

Pazoen 4. Ilonamue 0enoeoit pumopuku u n0020MOGKA NYOAUUHO20 bICHIYNICHUA
(Vlekyuonnwie 3anamusn - 2u.; Illpakmuueckue 3anamus - 4u.; Camocmoamenvnas pavoma - 8u.)

Tema 4.1. Ilonamue 0enosoti pumopuxu u n0020MoBKa NYOIUYHO20 GbICIYNIeHUs.
(Jlexyuonnvie 3anamus - 24.; Ipaxmuueckue 3auamus - 4u.; Camocmoamenvras paboma - 84.)

1. XapakrepucTuka myOoJIudHON pedn

2. ApanTanms K ayquTOpUA

3. IloaroroBka K BBICTYILICHHIO

4. Buapl myOnu9IHBIX BBICTYIUIEHUH. CaMompe3eHTaIusl.
5. Cocrapasioniye ycnexa myoJIuyHOro BeICTYTICHUS
6. HeBepOanbHbIe cpencTBa

Pazoen 5. Ocnogvl nonemuueckozo macmepcmaea
(VIekyuonnwvie 3anamus - 24.; Illpakmuyeckue 3anamus - 4u.; Camocmoamenvhnasn paooma - 74.)

Tema 5.1. OcHobl nonemuuecko2o macmepcmaea

(Jlekyuonnvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 4u.; Camocmosmenvrasn paboma - 74.)
1. XapakrepucTuka MOHATHS «IIOJIEMHUYECKOE MACTEPCTBO

2. Bunpel ciopos

3. OcHOBHBIE TIpaBUJIa BEECHUS CIIOpa

4. IlonemMnyeckue NpueMbl

5. YnoBku B cniope

Pa3zoen 6. Ocobennocmu nucoMeHHOU 0€10801 KOMMYHUKaAUUU u ee Ihghexmuenocmos
(Vlekyuonnote 3anamusn - 2u.; Illpakmuueckue 3anamus - 4u.; Camocmoamenvnas pavoma - 6u.)

Tema 6.1. Ocobennocmu nUCbMeHHOU 0en0B80U KOMMYHUKAYUU U ee dhheKmusHocmy

(Jlekyuonnwvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 4u.; Camocmosmenvrasn paboma - 64.)

1. PedeBas cuTyanus TMCbMEHHON J€JI0BOM KOMMYHUKALIUU

2. Kpurepun >ddexrnBHOCTH NHCBMEHHON  JETOBOH  KOMMYHHUKAIlMM M IPUYHHBI
KOMMYHUKATHBHBIX Hey[a4 MUCbMEHHOTO JEJI0BOTO OOIICHHUS

3. MHTepHanuoHanbHble TPEOOBAHUS K MMCEMEHHOMY JIEJIOBOMY OOIICHHIO

4. Crieruduueckre 0co0eHHOCTH pyCCKOol O(UIIMaIbHO-ETOBOM MUCEMEHHON peuun

5. OdopmiieHne aenoBbIX Oymar JIMYHOTO XapakTepa (3asBieHue, 00bsICHUTENbHAs, aBToOnorpadus,
pe3tome)

Pas3zoen 7. H3viKkosvle 0ocobeHHocmu 0OKyMeHmoes
(Vlekyuonnwte 3anamusn - 4u.; Illpakmuueckue 3anamusn - 4u.; Camocmoamenvnas paéoma - 6u.)

Tema 7.1. A3vikosvie 0cobeHHOCMU OOKYMEHMOB
(Jlekyuonnvie 3anamus - 4u.; [Ipaxmuueckue 3anamus - 4u.; Camocmosmenvrasn paboma - 64.)
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1. Yaudukanus s3pIka U TEKCTa TOKYMEHTa

2. SI3p1KOBBIE (HOPMYITBI OPHUIMATBHBIX JOKYMEHTOB

3. ®opMyIbl peueBOro 3TUKETA B JOKYMEHTE

4. OcOOEHHOCTH S3BIKOBOTO O(hOPMIICHUS TOKYMEHTOB

5. HoBble TeHACHIIMY B IPAKTUKE JOKYMEHTHOW KOMMYHUKALUU

Pa3zoen 8. Buowt cnyyicedOnvix 00KyMeHmo8 u 0e106blx nucem
(Vlekyuonnwte 3anamusn - 2u.; Illpakmuueckue 3anamus - 4u.; Camocmoamenvnas paooma - 6u.)

Tema 8.1. Buowi cyscebHbIX OOKYMEHMOB U 0el0BbIX NUCEM
(Jlekyuonnvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 4u.; Camocmosmenvrasn paboma - 64.)

1.  Ocobennoctu  coctaBieHUss U O(OPMIIEHUS  OPraHU3AIMOHHO-PACTIOPSIUTEIBHBIX,
CIPaBOYHO-UH()OPMAIIMOHHBIX U CIIPABOYHO-aHAIUTHYECKHUX TOKYMEHTOB

2. KoMIo3UILIMOHHBIE U coslepKaTeIbHble 0COOCHHOCTH JIeIOBOM KOPPECTIOHICHIIIH

3. CTpyKTypHOE M CTUIMCTHYECKOE CBOe0Opa3ne ITUKETHOH MepEenuCcKu

4. TpeOGoBaHus K JOKyMEHTaM, COCTaBIIEMBbIM TIpu ycTpoiicTBe Ha pabory. OcobeHHOCTH
AIIEKTPOHHOTO JIEJIOBOTO MHUChMa.

Pazoen 9. Ilpomesxcymounas ammecmayus
(Brneayoumopnas konmaxkmmuas paooma - 1u.)

Tema 9.1. 3auem
(BreayoumopHas konmaxmuas paboma - 14.)

[IpoBenenmne MpomMeKyTOUHOH arTecTanuy B (hopme 3adera

6. OnleHOYHbIE MaTePUAJIbl TEKYLIEr0 KOHTPOJIA

Pazoen 1. Ocobennocmu oguuuanvHo-0€108020 CMUNA PYCCKO20 JTUMEPAMYPHO20 A3bIKA U
nouamue 010601 KOMMYHUKAUUU

Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adada

Bonpocwi/3aoanus:

1. [IpounraiiTe 3aganure W HaauTe coorBercTBHe. OTBET 3amuiuTe B Tabmuie. Haloute
COOTBETCTBHE TPU3HAKOB, TMPUCYIIUX JTUTEPATYPHOMY SI3BIKY W HEJIHUTEpaTypHbIM Qopmam
HAllMOHAJIBHOTO SI3bIKA.

JluTeparypHblii A3BIK - 00513aTEIHLHOCTH /I BCEX 00pa30BaHHBIX JIFOIEH

JluTeparypHblii S3BIK - HATMYUE CUCTEMBI (PYHKITHOHAIBHBIX CTHIICH

JlutepaTypHblii I3bIK - HOPMUPOBAHHOCTH (3aKPETNIEHHOCTh B CJIOBAPSIX )

JlutepaTypHblil S3bIK - TPAAULIMOHHOCTD U YCTOMUHUBOCTD. ObICTpasi H3BMEHSAEMOCTh

JluTeparypHbliii A3BIK - 00pa3ioBas (opma s3bIKa

JluTeparypHbIi S3BIK - HATMYUE YCTHOW U TUCBMEHHON (DOPM CYITIECTBOBAHUS

Henureparypuble ¢Gopmbl HAIMOHAIBHOTO f3bIKA - PACIPOCTPAHEHHOCTh Ha OMNpeAesIEHHOM
TEPPUTOPUHU

HenureparypHbie ¢popMbl HallMOHAIBHOTO SI3bIKA - 3aKPEIJIEHHOCTH 3a ONpeAEICHHbIMU IPyHIaMH
mroneu

Henureparypubie popMbl HAIIMOHATIBLHOTO SI3bIKA - OTHECEHHOCTD K peur ManooOpa30BaHHbIX JOEH
HenureparypHbie popMbl HAIIMOHATIBLHOTO SI3bIKA - caMast JPEBHsIs popma s3bIKa

2. IlpouuTaiiTe 3aJaHus W CONOCTABbTE CTWIM C UX Mpu3HakamMu. OTBET 3alUIINTE B
Tabnuie. BeimuimmTe npu3Haku, XapaKTEPHBIE IS KaXKIOTO CTHIISI PYCCKOTO TUTEPATYPHOTO S3bIKA.
HayuHblii - 00bEKTUBHOCTD
HayuHbI#1 - TOUHOCTB
HayuHBIi1 - T0OrH4HOCTB
HayuHBbI#1 - TaKOHUYHOCTH
HayuHblii - 0600116 HHOCTD
OdunuanbHO-1eT0BON - 00BEKTUBHOCTh
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OdunmanbHO-IETOBON - TOYHOCTH
OdunmanbHO-EI0BOH - IOTHYHOCTD
OdunmanbHO-EI0BOH - JAKOHUIHOCTH
OdunmanbHO-AEIOBOH - IEKJIapaTUBHOCTD
OdunmanbHO-AEI0BOM - 03IMYHOCTD
OdunmanbHO-AEI0BOM - CTaHIaPTU30BAHHOCTD
[TyGnunucTnyecKkuii - TIOTHYHOCTH
[TyOGnumucTHYecKuii - SKCIPECCUBHOCTh
[TyOmuucTHYecKuii - aBTOpU30BaHHOCTH
[Ty6mumuctuyeckuii - 00pa3HOCTh
[TyOGnunucTHYecKuii - BRIpa3uTEIbHOCTD
Xy0KECTBEHHBIHN - SKCIIPECCUBHOCTh
Xy0KECTBEHHBIN - aBTOPU30BAHHOCTh
Xym0KeCTBEHHBIN - 00Pa3HOCTh
Xy0KECTBEHHBIHN - BEIPA3UTEIIBHOCTD
3. IlpounTaiite 3agaHne U CONMOCTABBTE CTWIHM C HYXHBbIMU cepamu u xaHpamu. OTBET
3alUIINTE B TaOIUIIE.
3akoHonarenbHbIH - Cepa 3aKOHOATENbCTBO
3akoHOJaTeNbHbIN - JKaHp 3aKOHBI
AnmunuctpatuBHbIi - Chepa 3aKOHOIATENbCTBO
AJIMUHUCTPATUBHBIN - JKaHp TOKYMEHTHI
HOpunnueckuii - Cdepa ropucnpyaeHIus
HOpuanueckmuii - XKaHpsel ykasbl, akTbl
4. TlpouuTaiiTe 3aJaHWe W YKKUTE MOCIENOBaTEIbHOCTh. OTBET 3alOJHUTH B TaOJHIIE.
VYKaxuTe 1Mociae10BaTeIbHOCTh A3bIKOBBIX YPOBHEH B COBPEMEHHOM PYCCKOM S3BIKE.
Opdosnuaeckuii ypoBeHb - 1
MOp¢EMHBIN YPOBEHB - 2
JIEKCUYECKUN YPOBEHB - 3
MOP(OJIOTHUECKU YPOBEHB - 4
CUHTAaKCUYECKHUI YPOBEHD - 5
Pazoen 2. dmuueckuii KomMnonenm 010601 KOMMYHUKAYUU
Dopma KOHMPoAs/OYeHouHoe cpedcmso: 3adaua
Bonpocwi/3aoanus:
1. IIpounTaiite 3a1aHKE U COMOCTABBTE BUJI STUKETA U €r0 ONpeIeICHUE

[IpunBopHBIH - TpaBUIIa MOBEIEHUS IPU JBOPAX MOHAPIIUX 0CO0

JlumioMaTu4ecKuil - MpaBWiia TMOBENEHUS JIMI, COCTOSILMX Ha TOCYAapCTBEHHOW ciyx0Oe mpu
JTUIIOMAaTHYECKUX KOpITycax

Bounckuii - npaBuia noBeieHNs BOCHHBIX Ha CIyk0e U B ObITY

2. Brimmure CJIOBO, YTOOBI BHICKA3bIBAHUE CTAJI0 UCTUHHBIM.

B npemioxxennun nporyieHo cioBo. BriumuTe ero, 4ToObl BHICKa3bIBAHUE CTAJI0 HCTUHHBIM:
IIpunnun koomepaumu Ipalica M NOpUHOMI BEXJIMBOCTH JIMYa COCTABIAIOT OCHOBY Tak
Ha3bIBAEMOIO. ..

Pazoen 3. Ocobennocmu ycmuoit 0en060i KOMMYHUKAYUU U €€ OCHOGHbBIE HCAHDbL
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adaua
Bonpocwi/3aoanus:

1. IlpounTaiiTe 3aJaHUE U YKaXHUTE IOCIEAOBAaTEIbHOCTh ACHCTBUI. OTBET 3alOJHUTH B
TabnuIe. YKaKuTe MOCIeI0BaTeIbHOCTh JeHCTBUI B IPOBEICHNUN COBEIIAHUS
[ToaroroBka. Heo0XoanMo MOCTaBUTH 1IETb U 334K COBEIIAHUS, a TAK)KE MOJATOTOBUTH MaT€pPHAIIbI
1 OTYETHI I 00CYKaeHHS - 1
Omnpenenenne poneil. PekoMeHayeTcss NPUITIACUTH CTOPOHHUX BEAYLIMX-MOIEPAaTOPOB, KOTOPBIE
OyIyT YNpaBIsITh MPOLIECCOM - 2
Hawano cosemanus. HeoOxoaumo TpaHCIMpOBaTh LENb COBEIIAHUS M TIOBECTKY, a TaKxke
3a(hUKCUPOBATh BCE TOTOBOPEHHOCTH B IMIPOTOKOJIE - 3
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OcHoBHOe Bpems. /[l coBemanuid MOTYT OBITh TIOJIE3HBI METOABI (haCHUIIMTAIIMH, TaKHe Kak
«MHUPOBOE Kade», MO3TOBBIC MITYPMBI M SCIUM-METOIHI - 4

OxoHuaHue, MoABeACHHE WTOroB. [l0 OKOHYaHWM COBEHIaHHWS emié pa3 3aYUTHIBAIOTCS HMTOTH C
03BYYHMBAHHEM TIOBECTKH JTHS U MPUHATHIX PEIICHUH - 5

2. JlaitiTe pa3BepHYTOE OINpPEIAECICHUE
JlaiiTe pa3BepHYTHIH OTBET Ha BOIPOC, YTO SIBIISCTCS LIEIbIO ICJIOBOTO OOIICHHS

3. B mpemnokeHMH TpOMyIIEHO CJOBO. BrummTe ero, 4ToObl BBICKAa3bIBAHHE CTaJlO
UCTUHHBIM.

o0IeHnss — 3TO WHAMBUAYAJbHO-THIIOJOTHYECKHE OCOOCHHOCTH B3aUMOJICHCTBHS MEXKIY
JIFOOBMHU.

4. TIponomKUTh ornpenesieHrue, YT00bl OHO CTAJIO0 UCTUHHBIM.

VY4acTHHUKH NEPErOBOPOB CTAPAIOTCA BHICIYIIATh MHEHHE ONIOHEHTA, a 3aTeM yxe c(hopMyIupoBaTh
COOCTBEHHYIO MO3UIMIO. DTOT TAKTUYECKUH MTPUEM Ha3bIBACTCH. . .

5. [laiiTe pa3BepHYyTBIA OTBET Ha BOIPOC.
HazoBute 0CHOBHBIC OMIMOKHU TPH MPOBEACHUH OECE/IbI.
6. [IpomomkuTe MpeasiokeHNe, YTOOBI OHO CTAJI0 UICTHHHBIM.
[TeperoBopsl iyutie npoBoauTh (rae?)...
Pa3zoen 4. Ilonamue 0enoe6oii pumopuxku u nOO20mMoEKa NYOIUYHO20 bICHIYNIEHUSA
Dopma KOHMPOIA/0OYeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:

1. ITpounTaiiTe 3amanre U ycTaHOBUTE cooTBeTcTBUE. OTBET 3anumuTte B Tabnuie. Haiaure
COOTBETCTBHE HTalla PUTOPUUYECKOTO KAHOHA U €r0 CONCPKAHUS
WNuBenmus - n3obperenue
Juro3unus - pacroyioKeHnue
DIOKyLHUS - YKpallleHUE
Mewmopus - 3anIOMUHaHKUE
AKIIHS - MPOU3HECEHUE
2. IlpounTaiite 3agaHue M YKaKUTE MOCJIEAOBATEIbHOCTh AeHCTBUN. OTBET 3alOJHUTH B
Tabnuie. YKaXuTe  IOCJIEA0BAaTEIbHOCTh  MOCTPOCHHUS  OPATOPCKOTO  BBICTYIUICHHSI IO
PUTOPUYECKOMY KAHOHY:
Nusenmnus - 1
NUCIO3ULU - 2
MoKy - 3
MeMmopus - 4
aKmus - 5
3. IlpounTaiiTe 3aJaHME U YKaXHUTE MOCIEAOBATEIbHOCTh AeMcTBU. OTBET 3alOJHUTH B
Tabnuie. YKaKuTe MOCle0BaTeIbHOCTD JHCTBUIN NP MOATOTOBKE K ITyOIUYHOM peyu.
[Ipoxymars 1enb U conepkaHue pedu - 1
coOpark (hakThl U CTATHCTUYECKUE JAHHBIE - 2
3a(hUKCUPOBAThH KITIOYEBBIE (Ppa3bl, OCHOBHBIEC MBICIIH - 3
3anucarbh CXeMy BBICTYIUICHHUS - 4
OTPENEeTHPOBATh PEUb, HCIIOJIb3YS HEBEPOAIHKY - 5
4. 3aKOHYHTH MPEITI0KESHHUE, YTOOBI OHO OBLITIO HCTUHHBIM.
BepOansHoe(wie) cpenctBo(a) oOmeHus — 371o0. ..

5. BeiOepute onuMH OTBET M3 MpEUIOKEHHBIX W 00OCHyiTe ero BbIOOp. Hemocrarkom
KOMIO3HIINYU TyOJIMYHOTO BBICTYIUICHUS HE SIBIISAETCS:

A. meperpy3ka TeOpeTHYECKHUMHU PACCYKICHUSIMH;
b. nornyeckas nmocnenoBaTeNbHOCTh B IOAA4Y€ Marepuaa;
B. o0Guine 3aTpoHyTHIX BOIIPOCOB U MPOOIEM.

Pa3zoen 5. Ocnosvl nonemuueckozo macmepcmea
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adada
Bonpocwi/3aoanus:
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1. [JaiiTe oTBET Ha BOIPOC.
VYKaxuTe 0OCHOBHbIE TPUYMHBI KOMMYHUKAaTUBHBIX HEYAa4 B JI€JI0OBOM KOMMYHUKAIIUH.

2. BrwibepuTe OAMH OTBET W3 NPEUIOKEHHBIX U OOOCHYHTe ero BbIOOp. OuepenHoe
BBICKA3BIBAHUC ITOJICMUCT 3aKAHYUBACT BOITPOCOM OIIIIOHCHTY, 3aCTaBJIsAA €TO0 BCC BPEMS OTBCUATH HA
BOTIPOCHI.

A. OBOZ K YEJIOBEKY
b. araka Bonpocamu
B. cBenenue k abcypay

Pa3zoen 6. Ocobennocmu nucbMeHHOU 0€106801 KOMMYHUKaAUuU u ee Ihghexmuenocmos
Dopma KOHMPOIA/0OYeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:

1. [IpounTaiite 3amanne U yCTaHOBUTE COOTBETCTBHE. COMOCTaBbTE BUJBI JACIIOBBIX OyMar C
WX OTPEACIICHUSIMHU.

3asBIEHUE - IOKYMEHT, COJEPKAIUIA TPOCKOY, OOBIYHO C KPATKOM €€ apryMeHTaIuen
aBTOOMOrpadus - onrucanue >KM3HEHHOTO MYTH COCTaBUTENS

2. Bribeputre mpaBUIBHBIE OTBETHI M3 TPEIJIOKEHHBIX M OOOCHYHTE HX BBIOOD.
OdunmaabHO-IETOBYIO0 THCBMEHHYIO PEUb OTIIHYAIOT:

A. cB0OO/Ia B BEIOOPE SI3BIKOBBIX CPEJICTB;
b. nekcuueckoe omHOOOpa3ue;
B. ncnonbs3oBaHue KaHIIEIAPHU3MOB.

Pas3zoen 7. H3viKkosvle ocobennocmu 0OKyMeHmoes
Dopma KOHMPOA/0OYeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:
1. JlaiiTe pa3zBepHyTOE ONpEACICHUE.
JlaiiTe onpeaeneHre NOHATHIO «IOKyMEHT» B I€JI0BOM OOIICHUH.

2. BriGepuTte mpaBUiIbHBIE OTBETHI U3 MPEAJIOKEHHBIX U 000CHYHTE nX BbIOOD. [Ipu BRIOOpE
(dhopmbl 0OpaIeHust B TOKyMEHTE YUYUTHIBACTCSI:

A. cnyxe0HOe TIONOKEHHE aapecara;
b. crenenp TUYHOTO 3HAKOMCTBA;
B. dpusndeckoe cocrosiHue anpecara.

Pa3zoen 8. Buowt cnyyicedOnvix 00KyMeHmo8 u 0e106blx nucem
Dopma KOHMPOIA/0YeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:

1. Boumute cnoBo, 4ToObI BBICKa3bIBaHUE CTAJI0 HICTUHHBIM

B npemioxxennun nporyieHo cioBo. BriumuTe ero, 4ToObl BRICKa3bIBAHUE CTAJI0 UCTUHHBIM:

— pacropsiKeHUE PpYKOBOAMTEINS, OCHOBHOH pacHOpSIUTENbHBIA CIYKEOHBIH JTOKYMEHT
(IpaBOBOI aKT) MOBCEIHEBHOTO yIpPaBIECHUs, COEPKAIIUNA HOPMBI, 00s13aTeIbHBIC JJIs1 UCIIOTHEHUS
ITOYMHEHHBIMU.

2. Bribepute npaBHIbHBIE OTBETHI U3 MPEATIOKEHHBIX U 000CHYHTe nX BeIOOD. 10 mpu3Haky
azpecara pas3JIn4aroT BUJBI JIEJIOBBIX ITHCEM:

A. OOBIYHBIC U TUPKYIISIPHBIC
b. pa3oBbie U HUKINYHBIE
B. TpeOyromue oTBeTa U He TpeOyOIIe OTBETA

Pazoen 9. Ilpomesxcymounas ammecmayus
Dopma KOHMPOA/OYeHOUHOe CPEOCMEBO.!
Bonpocwi/3aoanus:

7. OueHoYHbIE MATEPHAJIbI IPOMEKYTOUHOM aTTeCTAlUMN
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Tpemuu cemecmp, 3auem
Konmponupyemvie H/IK: VK-4.1 YK-4.2 YK-4.3 VK-4.4
Bomnpocsei/3ananus:
1. [ToHsITHE HAITMOHALHOTO SI3BIKA
2. JIutepaTypHBIH SI3bIK KaK BhICIIAs (hOpMa HAIIMOHATIBHOTO SI3bIKA M OCHOBA KYJIBTYPBI PEUU

3. IIpu3HaKku IUTEpPaTypHOTO A3bIKA

4. OduuuanbHO-IENIOBOH CTWIb B CHUCTEME (PYHKIHMOHAIBHBIX CTHJIEH CO-BPEMEHHOTO
PYCCKOTIO sI3bIKa

5. Oranbl popMHpPOBaHUS PYyCCKOTO OPUIIHATBHO-IETI0BOTO CTHIIS

6. OCHOBHBIE CTHJIEBbIE YEPThI PyCCKOTO O(UIIUATBHO-IETI0BOTO CTHIIS

7. OCHOBHBIE SI3BIKOBBIE 0COOCHHOCTH O(UILIMATIBHO-AEIOBOTO CTHIIS

8. CroBooOpazoBaTenbHbIe 1 MOP(POIOTHUSCKUE YEPThI O(DUITHATBHO-IEIIOBOTO CTHIIS
9. OcobeHHOCTH CHHTaKCHCca O(UIIHATTEHO-IETOBOTO CTHIIS

10. [TonsiTHE AETOBOM KOMMYHHUKAITMH, €€ 0COOCHHOCTH

11. DddexTuBHAS neTOBAsT KOMMYHHUKAITUS

12. IIpuHIUIIEI ¥ PYHKITUU AETOBON KOMMYHUKAITMH

13. Ilonsitue aenoBoro 3TuKeTa. MaKTOpHI, OMPEACIAIONKe ero GopMUpOBaHHE
14. KoMMyHHKaTHBHBIC CUTYyalluu U ()OPMYJIIBI IEIOBOTO dTHKETA

15. O6patieHne B 1€T0BOM ITUKETE

16. DTHyeckre acnekTbl JOKYMEHTHOM KOMMYHHUKAIIUH

17. ®opmysbl peueBOro 3TUKETA B JOKYMEHTE

18. OcoOeHHOCTH YCTHOM 1€TTOBOM KOMMYHUKAIIUH

19. [lemoBas Oecena

20. IleperoBopsl

21. CoBemague

22. PazroBop no Tenedony
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23. XapakTepHucTuKa IMyOIMyHON pedn

24. Anantanus K ayIuTOpUn

25. IloaroroBka K BBICTYIUIEHUIO

26. Bunbl myOIUYHBIX BBICTYIUICHUH

27. OcoOeHHOCTH CaMOTIPE3CHTALIUN

28. IloHatue nen10BOM PUTOPUKHU

29. Cocrapisionue ycrnexa myOJInYHOro BbICTYIICHUS

30. HeepOanbHble cpeacTBa KOMMYHHUKAIMU. VX Kiaccupukanms

31. XapakTepucTHKa MOHITHUS KIIOJIEMHYECKOE MacTEPCTBOY

32. Buasl ciopos

33. OcHOBHBIE NTpaBUiIa BEJEHUS CIOpa

34. Ilonemuueckue NpUEMBbI

35. VnoBku B ciope

36. [IpuemMbl BO31€HCTBHS HA TAPTHEPA MO OOIICHUIO

37. Manunynsuuu

38. Tumbl cobeceHUKOB 1 TPaBUIIa IOBEACHUS C HUMHU

39. TakTuka BeicHUsI IEPETOBOPOB

40. PeueBast cuTyanusi IUICbMEHHOM 1€I0BO1 KOMMYHUKALIUH

41. Kputepuu 3pPeKTUBHOCTH MUCEMEHHOU JIEIOBON KOMMYHUKAIIUN

42. TIpnunHBl KOMMYHUKATHBHBIX HEY/1a4 TUCHbMEHHOTO JIEJIOBOTO OOIIIe-HHS

43. HTepHaoHaIbHbIe TPeOOBAaHUS K MUCEMEHHOMY JI€JI0BOMY OOILICHHIO

44. Crenudpmdyeckrue 0COOCHHOCTH PYyCCKON O(pHUIIMAaTBLHO-IEIIOBOM MUCh-MEHHOU peun
45. CrangapTu3zanus U yHUGHUKAIKA Kak 00s3aTeIbHbIC IPU3HAKH JICIIOBON pedn
46. OdopmiieHHe AENOBBIX OyMar JIMYHOTO XapakTepa (3asBiIcHHe U 00bICHUTEIbHAS)
47. OopmieHue 1enoBIX Oymar JIMYHOTO XapakTepa (aBToouorpadus, pe3rome)
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48. Yauduxkamnus s3pIKa ¥ TEKCTa TOKYMEHTa

49. SI3p1koBBIe (HhOpMYITBI OUIIHATIEHBIX TOKYMEHTOB

50. ®opmynbl peueBOro 3TUKETA B TOKYMEHTE

51. OcoO6eHHOCTH SA3BIKOBOTO OPOPMIICHUS JOKYMEHTOB

52. CobmronieHue S36IKOBBIX HOPM B O(DHITMATBHO-JIETIOBOM CTHIIC
53. HoBble TeHACHIIUH B TPAKTUKE JOKYMEHTHOW KOMMYHHUKAIIUH

54. OcoOeHHOCTH CcOCTaBICHHS H O(OPMIICHHS] OPTaHU3alMOHHO-PACTIOPSAUTEIBHBIX
JOKYMEHTOB

55. OcoOGeHHOCTH cOCTaBICHUS U O(hOPMIIEHUS CIIPABOYHO-UH(POPMALIMOHHBIX TOKYMEHTOB
56. OcoOEHHOCTH COCTaBICHUS U O()OPMIICHHUS CIIPABOYHO-aHAIIUTHYECKUX TOKYMEHTOB
57. KoMIo3UIIMOHHBIE U COIepKaTeIbHbIE 0COOCHHOCTH JIEIIOBON KOPPECTIOHACHIIUU

58. CTpyKTypHOE U CTHIIMCTUIECKOE CBOCOOpa3He STUKETHON MEPETUCKH

59. TpeboBaHus K JOKYMEHTaM, COCTABIISIEMBIM IIPH YCTPOMCTBE HA paboTy

60. OcOOEHHOCTH IEKTPOHHOTO JIEJIOBOTO MUChMa

8. MarepuajibHO-TeXHHYECKOE H Y4eOHO-MeTOAuYeCcKoe odecneyeHue U CIUTIIUHbI
8.1. IlepeyeHb OCHOBHOM M JONOJHHUTEILHON Y4eOHOH JTUTEPaTypPbI

OcnosHnas tumepamypa

1. Jlucc, D. M. JlenoBble KOMMYHUKalMH : y4eOHMK s OakanaBpoB / O. M. Jlucc, A. C.
KoBanpuyk. - 4-e uzz., ucnp. - Mocksa : M3narenscko-toprosas koprnopauus «lamkos u K°», 2023.
- 343 c¢. - ISBN 978-5-394-05383-2. - Tekcr : onekrpoHHeld. -  URL:
https://znanium.ru/catalog/product/2082503 (mata oOpamenus: 21.06.2026). — Pexum nocryna: mo
TIOATIHCKE.

2. Barkuna,, 1. B. Pycckuii s3Ik ¥ JenOBble KOMMYHHKaluu: ydeOHoe mocobue / U. B.
Bsatkuna,, E. B. Cnennesa,. - Pycckuil s3bIk 1 JenoBble KoMMyHUKanuu - Kazanb: M3narenscTBo
KHUTY, 2020. - 96 c. - 978-5-7882-2937-9. - Tekcr: anekrponnsiii / IPR SMART: [caiiT]. - URL:
https://www.iprbookshop.ru/121044.html (nara oOpamenus: 08.10.2025). - Pexum nocryma: mo
MOATHCKE

3. CepebpsixoBa, I. B. JlenoBeie kommyHHKanuu : yueOHnoe nocodue / I. B. Cepebpsikosa, 1. B.
Hezamaiikun. - YeGokcapsr : Cpenma, 2025. - 209 c. - ISBN 978-5-907965-82-9. - Tekct :
anekTpoHHbIH. - URL: https://znanium.ru/catalog/product/2228910 (nara o6pamenus: 21.06.2026)

4. PemietnnkoBa,, E. B. Pycckuii 361K 1 OCHOBBI JICJIOBBIX KOMMYHUKaIMA: yaeOHOe mocooue / E.
B. PemietHukoBa,. - Pycckuii 361K 1 OCHOBBI JICJIOBBIX KOMMYHHUKaruil - HoBocubupck: Cubupckuit
TOCYIapCTBEHHBIN YHUBEPCUTET TeJIEKOMMYHHKAIMK u nHdopmaruku, 2021. - 104 c. - 2227-8397. -
Texct: anexkrponnsiii / IPR SMART: [caiit]. - URL: https://www.iprbookshop.ru/117111.html (mata
obpamenus: 08.10.2025). - Pexxum nocTyma: 1mo moanmcKe
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Lononnumenvnas rumepamypa

1. Ilpuxonpko, O. B. JlenoBbie koMMyHuKauu : yuyebnoe nocodbue / O. B. Ilpuxonsko, M. JI.
Camoiinos, O. 0. Ily6kuna. - Kpacnospck : Cub. ¢enep. yu-t, 2020. - 368 c. - ISBN
978-5-7638-4335-4. - Texkct : snektponHbIid. - URL: https://znanium.com/catalog/product/1830736
(mara obpamenus: 21.06.2026). — Pexxum mpocTymna: mo mojanvcke.

2. [TankoBa, O. B. JlenoBbie koMMmyHHKanuy : yaeOHuk / O. B. [TankoBa. — MockBa : By3zoBckuit
yueOHuk : MH®DPA-M, 2022. — 160 c. — (Bsicmiee oOpasoBanue: bakamaBpuat). - ISBN
978-5-9558-0301-2. - Teker : snexkrponnblid. - URL: https://znanium.ru/catalog/product/1758027
(mara obpamenus: 21.06.2026). — Pexxum mpocTymna: mo moarnvcke.

3. Pycckuit 361K U KynbTypa peun: yuebnoe mocobue / E. H. beraesa,, E. A. boiiko,, E. B.
Muxaiinosa,, E. B. [llapoxuHa,. - Pycckuil s3b1k 1 KynbTypa peun - Caparto: Hayunas kuawura, 2019.
- 274 c. - 978-5-9758-1775-4. - Texkcrt: osnekrponuwiii // IPR SMART: [caiiT]. - URL:
https://www.iprbookshop.ru/81082.html (mata oOpamenus: 08.10.2025). - Pexxum noctyma: 1o
MOATHCKE

4. bpageukas, U. I'. Pycckuil si3bIK 1 KyabTypa peun : yueOHoe mocobue / U. I. Bpaneukas. -
Mocksa : PI'VII, 2018. - 116 c. - ISBN 978-5-93916-668-3. - Tekct : anekrpoHHbii. - URL:
https://znanium.ru/catalog/product/1195515 (nmara o6pamenus: 21.06.2026). — Pexum noctyna: mo
TIOATIHCKE.

5. JlokreBa, M. E. CoBpeMeHHBII pyccKHii s3bIK M puTOpuKa : yueOHuk / M. E. JlokreBa, 3. I.
Kynukosa. - PocroB-na-Jlony : PI'DY (PUHX), 2017. - 443 c. - ISBN 978-5-7972-2398-6. - Tekcr :
snekTpoHHbIH. - URL: https://znanium.ru/catalog/product/2211404 (nara o6pamenus: 21.06.2026). —
PexxuM nocrymna: 1mo noarucke.

6. Pycckuil sI3bIK ¥ KyJIBTYpa peuun: yueOHoe mocodue s CTyaeHTOB By30B / M. B. HeBexuHa,, E.
B. Illapoxuna,, E. b. Muxaiinosa,, E. A. boiiko,, E. H. beraesa,. - Pycckuii s13bIk U KyJabTypa pedu -
Mocksa: JOHUTU-IJAHA, 2023. - 351 c. - 5-238-00860-0. - Tekcrt: anexrponusiii / IPR SMART:
[caiiT]. - URL: https://www.iprbookshop.ru/141504.html (mara oGpamenus: 08.10.2025). - Pexum
JOCTYTIA: TIO TIOMTUCKE

8.2. [IpodeccuonanbHbie 6a3bl JAHHBIX U pecypcbl «UHTEepHET», K KOTOPBIM 00ecneunBaeTCst
AOCTYN 00YYAKOIIMXCS

IIpogheccuonanvruvie 6azvi Oanmvix
He ucnonb3yrores.

Pecypcor « Unmeprnem»
1. https://znanium.com/ - Znanium.com
2. http://www.iprbookshop.ru/ - IPRbook
3. https://edu.kubsau.ru/ - O6pazoBarenbHsblii mopran Kyol'AY

8.3. IIporpamMHoe oGecnieyeHre U MH(POPMALIMOHHO-CIIPABOYHBIE CHCTEMbI, HCIIOJIb3yeMble
MPH OCYLIEeCTBJICHHH 00Pa30BaTeIbHOIO NMpoLecca Mo JUCHUIIINHE
WNHudopManimoHHbIe TEXHOJIOTHH, HCTIONb3yeMbIe MPU OCYIIECTBICHUN 00pa30BaTeIbHOTO IMpolecca

M0 JMCUUIUIMHE TTO3BOJISIOT:

— o0ecrneunTh B3aUMOJCHCTBHE MEXIY YYaCTHMKaMH 0Opa30BaTelIbHOIO IMpolecca, B TOM YHUCIE
CHHXPOHHOE M (MJIN) aCHHXPOHHOE B3aUMOJCHUCTBHUE MTOCPEACTBOM ceTH «HTepHeT»;

— (ukcupoBarh Xox 00pa30BaTEIBHOIO MpOIECCa, PE3yJAbTaTOB NMPOMEKYTOUHOW aTTECTallMU TI0
JTUCLUIUIMHE U PE3YJIbTaTOB OCBOEHUS 00pa30BaTeIbHON POTPaMMBlI;

— OpraHU30BaTh MPOLECC 00Pa30BaHM ITyTEM BU3yaTU3AIMH H3y4yaeMOi HHPOPMAIIUH TOCPEICTBOM
MCTIOJIb30BaHMsI MTPE3CHTALNH, YIeOHBIX (DPUITBMOB;

— KOHTPOJIMPOBATh PE3yNbTaThl 00y4eHHsI HA OCHOBE KOMIIBIOTEPHOTO TECTHPOBAHUSI.

[lepedenp TUIIEH3MOHHOTO MPOTPAMMHOT0 00eCTIeueHUs:

1 Microsoft Windows - onepaiinoHHas CUCTEMa.
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2 Microsoft Office (Bkmowaer Word, Excel, Power Point) - makeT oucHBIX MPUIOKEHUH.

[lepedens mpodeccrnoHambHBIX 0a3 TaHHBIX U HH)OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM:

1 Tapant - mpaBoBas, https://www.garant.ru/

2 KoHcynbTaHT - mpaBoBas, https://www.consultant.ru/

3 Hayunast snextponHas 6ubnuoreka eLibrary - yauBepcanbHasi, https://elibrary.ru/

Hoctyn k cetu HHTEpHET, AOCTYN B JIEKTPOHHYIO WH(POPMAIMOHHO-00Pa30BaTEIbHYIO Cpemy
YHHBEPCHUTETA.

Ilepeuenv npoecpammnozo obecneuenus
(0bHOBNEeHUE NPOU3BOOUMCS NO Mepe NOABILeHUS HOBbIX 8ePCULL NPO2PAMMbL)
He ucnonb3yercs.

Ilepeuensb uHpOPMAYUOHHO-CRPABOUHBIX CUCTEM
(0OHOBIEHUE BBINOTHAEMCA eAHCEHEOETbHO)

He ucnonb3zyercs.
8.4. CniennasibHbIe IOMeELIEHUS], JIA00PATOPHUHU U J1a0OpaTOPHOE 000pyI10BaHUE

VHHUBEpCUTET pacrojaraeT Ha IMpaBe COOCTBEHHOCTH WM HMHOM 3aKOHHOM OCHOBAaHUHU
MaTepHaJbHO-TEXHUYECKUM obecrieueHueM 00pa30BaTeNbHON JIEATENbHOCTH (TIOMEIICHUAMU |
00OpyIOBaHMEM) MJIsl peanu3allii IporpaMMbl OakajaBpuaTa, CIELUMWINTETa, MarkucTparypsl IO
bnoky 1 "Hucuumnunsel (Moxmymu)" um bimoxky 3 '"locymapcTtBeHHass uTorosas arrectauus B
COOTBETCTBHUH C Y4EOHBIM IIAHOM.

Kaxnprii oOyuarommuiicss B TEUYEHHE BCEro Iepuoaa oOyuyeHHs oOecredyeH WHAMBUIYATbHBIM
HEOTPAaHMYEHHBIM  JOCTYIIOM K  3JIEKTPOHHOW  HMH(OpMAIMOHHO-00pa30BaTEIbHON  cpene
YHHUBEPCUTETA u3 o060t TOYKHU, B KOTOpOH HAMeEETCA JOCTYII K
MH(POPMALMOHHO-TEIIEKOMMYHUKAITMOHHON ceTH "VHTepHeT", Kak Ha TEpPUTOPHH YHUBEPCHUTETA,
TaK ¥ BHE €ro. YCIOBUS Uil (GyHKIIMOHUPOBAHUS 3IEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTeIbHOM
Cpebl MOTYT OBITh CO3aHBI C UCIIOJI30BAaHUEM PECYpPCOB MHBIX OpraHU3aLUH.

5061

nocka JIK1122010(men) - 1 .

napTthel - 16 mrt.

Cmuut-cucrema LS-H18KPA2/LU-H18KPA2 - 1 mrT.
5101

nocka JIK1122010(men) - 1 mi.

napTthel - 16 mrt.

Cmuut-cucrema LS-H18KPA2/LU-H18KPA2 - 1 mrT.
522rn

nocka JIK1122010(men) - 1 .

KPOHILITEWH KPEMJICHUS TUIa3MEHHOM maHenu - | mit.

MapThel - 23 1T.

Cmuut-cucrema LS-H18KPA2/LU-H18KPA2 - 1 mrT.

tenesuzop LED LG 42" 421.V3400 - 1 .

9. Metoanuyeckue yKa3aHus 10 OCBOCHUIO JUCUMILIMHBI (MOLYJIs1)

VYyebHas paboTa MO HAMPABICHUIO MOATOTOBKUA OCYIIECTBISICTCS B ()OpME KOHTAKTHOW PabOThI C
MpenojaBaTeieM, CaMOCTOATEIbHOH paboThl OOydaromierocsi, TEKyIIeH W IPOMEKYyTOYHOU
arTecTtaldid, WHBIX (Qopmax, MpergaraéMblX YHUBEPCUTETOM. YYeOHbII MaTepuan AUCHUILIIMHBI
CTPYKTYPHUPOBAaH U €r0 H3y4Y€HHE TMPOU3BOJUTCS B TEMaTHYECKON MOCIIEI0BaTEIbHOCTH.
ConepkaHne METOIUYECKUX YKa3aHHUM JOJKHO COOTBETCTBOBaTh TpeOoBaHUsM DenepanbHOro
roCyAapCTBEHHOTO 00pa30BaTeIbHOrO CTaHAapTa U yUeOHBIX MPOTrpamMMm MO AUCHUTIIHHE.
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CamocrosTenbHass paboTa CTYISHTOB MOXKET OBITh BBINIOJHEHA C TIOMOIIBI0 MaTepHAJIOB,
pa3MeIeHHBIX Ha mopTae noaaepxku Moodl.

Memoouueckue ykazanus no gpopmam padomot

Jlexyuonnvle 3anamus

[lepenaua 3HAYUTENBHOTO OO0BEMAa CHCTEMATU3UPOBAHHON HWHQPOpPMAIMKM B YCTHOM Qopme
JIOCTAaTOYHO OONbIION aynuTopuH. JlaeT BO3MOXHOCTh 3KOHOMHO M CHUCTEMAaTH4YHO H3Jararh
yueOHbIi Marepuan. OOyuarommecs U3y4yaroT JEKIMOHHBIN MaTepuall, pa3MelleHHbI Ha mopraje
noziep>kku o0yuenus Moodl.

lIpakxmuueckue 3anamus

®opma opranuzan 00yueHHsI, TPOBOJUMAs O]l PYKOBOJCTBOM IPETONaBaTessl M CIyXKamas Jis
JeTanu3aliy, aHajlu3a, PacIlupeHus], yryOneHus, 3aKperuieH s, MpUMeHeHUs (WM BBITOTHEHUS
pa3HOOOpa3HBIX MPAKTUYECKHX padoT, yMpaKHEHW) M KOHTPOJIS YCBOCHHs IOJYYEHHOM Ha
nekuusx ydeObHoil wuHpopmarmu. IlpakTudeckue 3aHATUS TPOBOAATCS C  HCHOJIB30BAaHUEM
yueOHO-METOANYECKUX U3IaHNH, pa3MEIICHHBIX Ha 00pa30BaTeIbHOM IOPTaJle YHUBEPCUTETA.

Onucanue 603modxcrnocmeit uzyuenus oucyuniaunsl auyamu ¢ OB3 u unsanuoamu

Jns unaBanuaoB u nui, ¢ OB3 MoxkeT u3MeHAThCA OO0BEM AWCHMILTUHBI (MOMYNs) B dacax,
BBIJICJICHHBIX HA KOHTAaKTHYIO pPaboTy oOyuaromierocs ¢ mpemnogaBaTeneM (MO BHIAM Y4eOHBIX
3aHATHI) U Ha CAaMOCTOSTEIbHYIO paboTy o0ydaromerocs (Mpu 3TOM HE YBEIUYHBAETCS KOJHMUYECTBO
3a4€THBIX €MHULI, BBIICJICHHBIX HA OCBOCHUE TUCIMILIIHHBI).

@OoH/1bI OLICHOYHBIX CPEACTB AAANTHPYIOTCSA K OTPAaHUYCHUSAM 3[J0POBbS U BOCIPUATHS UH(OpMALIUN
00yYaroIMHCS.

OcHoBHBIE (OPMBI TPEACTABICHHUS OLIGHOYHBIX CPEACTB — B IeyarHoW ¢opme wiu B Qopme
AIIEKTPOHHOTO TOKYMEHTA.

@opMBbI KOHTPOJISI U OLEHKU pe3yibTaToB oOydeHus uHBaiuaoB U jui ¢ OB3 ¢ HapyeHuem
3pEHHUS:

— yCTHas MPOBEpKa: AUCKYCCHUHU, TPEHUHTHU, KPYIJIbIE CTOJbI, COOECEeIOBaHUS, YCTHBIE KOJUIOKBUYMBbI
u 1p.;

— C WHCIONb30BaHHMEM KommbloTepa U cnenmansHoro IIO: pabora ¢ 3eKTpOHHBIMHU
00pa3oBaTelbHBIMH PecypcaMy, TeCTHpOBaHHeE, pedeparbl, KypcOBbIE MPOEKTHI, AMCTAHIIMOHHBIC
(bopMBI, eciH MO3BOJISIET OCTPOTA 3PEHUS - rpaduuecKre padoThl U JIp.;

— IpPU BO3MOXXHOCTH MHUCHMEHHAs IMPOBEPKA C HCIIOJIB30BAHUEM pPelbe(h)HO-TOUEUHON CHCTEMBI
Bpaiins, yBenuueHHOro IIpu(Ta, HCHONH30BAHUE CIEUUAIBHBIX TEXHHYECKHUX  CpEACTB
(TU(hIOTEXHUYECKUX CPENCTB): KOHTPOJBHBIC, Ipaduueckue paboThl, TECTUPOBAHHE, TOMAIIHUE
3aJjaHus, 3¢Ce, OTUETHI U Ip.

@DopMbI KOHTPOJIS U OLEHKH PE3yIbTaToB 00yueHust nHBanu0B U nuil ¢ OB3 ¢ HapymieHueM ciryxa:
— MUCbMEHHAs IPOBEpPKa: KOHTPOJIbHbIE, rpaduyeckue paboThl, TECTUPOBAHUE, TOMAIITHUE 3alaHUs,
3cce, NTUCbMEHHBIE KOJIJIOKBHYMBI, OTYETHI U JP.;

— C HCIIONBb30BAHUEM KOMIIbIOTEpa: paboTa ¢ SIEKTPOHHBIMH 00pa3oBaTENIbHBIMU pPeCcypcami,
TECTHUpPOBaHUE, pedepaTsl, KypcoBble MPOEKTHI, rpadudeckue paboTbl, JUCTAaHIIMOHHBIE (OPMBI U
Ap-;

— IpHU BO3MOXKHOCTU YCTHAas TPOBEpPKA C HCIIOJIb30BAHUEM CIECIHMAIBHBIX TEXHHUUYECKUX CPEACTB
(aymmocpencTB, CpeicTB KOMMYHHUKAIMM, 3BYKOYCHJIMBAIOIIEH ammaparypsl U Jp.): JUCKYCCHH,
TPEHUHTH, KPYTJIbIE CTOJIbI, COOECEeI0BaHNUS, YCTHbIE KOJUIOKBUYMBI U JIP.

@opMbI KOHTPOJISL W OLEHKU pe3yiabTaToB oOydeHUs uHBaiuaoB U jui ¢ OB3 ¢ HapymeHuem
OIIOPHO-ABHUTaTEIbHOTO amrapara:

— IMCbMEHHasl POBEPKa C MCIIOIB30BAHUEM CIELMATbHBIX TEXHUUYECKUX CPEACTB (JIbTEePHATUBHBIX
CpeACTB BBOJA, YIpPaBICHHS KOMIBIOTEPOM M Jp.): KOHTPOJIbHBIE, Tpaduyeckue padoThI,
TECTHUPOBAHUE, TOMAIIIHUE 3a/1aHUsI, ICCE, MTUCbMEHHBIE KOJJIOKBUYMBI, OTYETHI H JIp.;

— YCTHas IPOBEPKa, C UCTIOIb30BAaHUEM CIEIMATIbHBIX TEXHUUECKUX CPEICTB (CPEACTB
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KOMMYHHUKAIUH): TUCKYCCUH, TPEHUHTU, KPYIJIbIE CTOJbI, COOECe0BaHuUs, YCTHBIE KOJUIOKBUYMBI U
7p.;

— C HCHOJb30BaHMEM KoMIbioTepa W crnenuanbHoro I1O (anmpTepHaTHBHBIX CpPEACTB BBOJAA M
YIpaBICHUS KOMIBIOTEPOM U JIp.): paboTa C SJICKTPOHHBIMH OOpa30BaTEIbHBIMH PECYypCaMH,
TeCTHpOBaHUE, pedeparbl, KypCOBBIE MPOCKTHI, Tpaduueckue pabOThl, AUCTAHIIMOHHBIC (HOPMBI
MpeanoYTUTENbHEE 00yYatoIIUMCs, OTPAHUYEHHBIM B MTEPEIBUKEHUH U JP.

Ananranus npoueaypbl MPOBEICHUS TPOMEKYTOUHOM aTTecTaluu Jyisi MHBAIMAOB | Jini ¢ OB3.

B xone mpoBezeHus MPOMEXYTOYHOM aTTeCTallMK MPEyCMOTPEHO:

— TpenbsBieHHE OOydYalImMMCS TeUaTHBIX W (WJIM) DSJEKTPOHHBIX MaTrepuasioB B (dopmax,
aIalITUPOBAHHBIX K OTPAHUYEHUSIM UX 3/I0POBBS;

— BO3MOXXHOCTb TOJIb30BaThC WHAMBUAYAIbHBIMU YCTPONCTBAMHU U CPEICTBAMH, MO3BOJIAIOIINMU
aJanTUpPOBaTh MaTepHalibl, OCYIIECTBIATh, NpUEéM U TMepenadyy HHPOpPMAIMH C YYETOM HX
MHANBUAYAIbHBIX 0COOEHHOCTEHH;

— YBEJTMYEHUE IPOIOJKUTEILHOCTH MPOBEICHUS aTTeCTAlNN;

— BO3MOXHOCTh NPUCYTCTBUS aCCUCTEHTAa M OKa3aHMsI UM HEOOXOIMMOIl momomu (3aHsATh pabouee
MECTO, IEPEIBUTATLCS, TPOYUTATh U O(DOPMHUTH 3aJjaHNe, OOIIATHCS C TPEToAaBaTesieM).

@opMbl MPOMEKYTOUYHOM aTTecTalMu il WMHBAIMAOB W jul ¢ OB3 10mKHBI y4YHUTHIBATH
WHIWBHyalbHBICE W TICUXOpU3NMUEeCKue 0coOeHHOCTH oOydaromerocs/ooydatonuxcs mo AOITOIT
BO (yctHO, mrchmMeHnHO Ha Oymare, MUCbMEHHO Ha KOMITbIOTEpE, B (popMe TECTUPOBAHUS U T.11.).
CreumanbHble ycloBuUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYIEHTaM C
HapYILICHUSAMHU 3pEHUS:

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMare, MO3BOJISIOIIEM
MEePEBOAUTD IJIOCKONIEUATHYIO HH(OPMAIUIO B ayIUAIbHYIO WIH TAKTUIBHYIO OPMY;

— BO3MOXHOCTh HCIIOJIb30BaTh HMHJWBUIYyaJbHbIE YCTPOWCTBA M CPENCTBA, IO3BOJIAIOIINE
aJanTUpOBaTh MaTepuasbl, OCYIIECTBIATh MNpuUEM M mepenadyy HHGOpMAUU C  y4eToM
MHANBUAYAIbHBIX 0COOEHHOCTEH U COCTOSIHUS 310POBbS CTY/ICHTA;

— TMPeNOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHeM Yy4eOHOi
TUCHMIUTMHBL M MaTepHalioM MO Kypcy 3a cyé€T pasMenieHus MHbopMaluy Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— HUCIOJb30BaHME UYETKOTO M YBEIMYEHHOTo MO pazMmepy mipudra U rpaguueckux OOBEKTOB B
MYJIBTUMEIUMHBIX TPE3EHTAUSX;

— UCTIOJIb30BAHNE HHCTPYMEHTOB «JIyTIa», «IIPOXKEKTOP» MpHU paboTe C HHTEPAKTUBHOM TOCKOM;

— 03ByYHMBaHHE BU3YyaIbHON MHGOpPMAIINH, ITPEICTABICHHON 00yJaroMMCs B XO/1€ 3aHATUH;

— obecrnieueHue pa3gaTouHbIM MaTepUaIoM, AyOIupyoUM HH(OPMALKIO, BEIBOAUMYIO Ha DKpaH;

— HaJIMYMe MOANUCEN U ONMHCAHUA Yy BCEX HCIOIB3YeMbIX B Mpollecce 00y4eHHs] PUCYHKOB M MHBIX
rpaduyeckux 0ObEKTOB, UTO JAET BOSMOXKHOCTh MIEPEBECTH MUCbMEHHBIN TEKCT B ayIUaIbHBIN;

— obecreyeHre 0co00ro peyeBoro pexxuma MpernoiaBaHus: JIEKIMH YUTAIOTCSI TPOMKO, pa3dopuuBo,
OTYETIMBO, C Tay3aMHd MEXIy CMBICIOBBIMH OllokamMu HHpopMmaluu, obecrneunBaeTcs
MHTOHHPOBaHKE, TOBTOPEHHUE, aKIIECHTUPOBAHUE, TPOPUITAKTHKA PACCEUBAHUS BHUMAHMUS;

— MUHUMM3AIUS BHEIITHETO IITyMa U 00€CIIEUeHNE CIIOKOMHON ayTnalbHOW 00CTaHOBKH;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpPMAIMU CTYICHTaMH B yIOOHOW sl HUX (opme
(aynnanpHO, ayTMOBHU3yaJbHO, HA HOYTOYKE, B BIJI€ TIOMETOK B 3apaHee MOJATOTOBICHHOM TEKCTE);

— yBEJIMYEHHUE JOJIM METOJOB COLMAIBLHOM CTUMYIALMU (OOpalieHre BHUMAaHHS, ameJUIsaius K
OTrpaHUYEHUSIM IO BPEMEHH, KOHTAKTHbIE BUBI Pa0OT, IPYNIOBHIE 3aJaHUs U JIp.) Ha MPaAKTUYECKUX
1 1a00OpaTOPHBIX 3aHITHSIX;

— MUHUMHU3HUPOBAHME 3aJaHUM, TPeOYIONIMX AaKTHMBHOTO HCIIOJIb30BaHUSl 3PUTEIBHON MaMATH U
3pUTEILHOTO BHUMAHUS;

— MPUMEHEHHE MOATAMHOM CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMIOJIHEHUS 3aJaHUM IS
CaMOCTOSITEIBHONU PabOTHI.

CrennanbHble yclIoBUs, oOecleurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyLICHUSIMH OMOPHO-/IBUTaTENILHOTO anmnapara (MaJoOMOOWIbHbIE CTYI€HThI, CTYyACHTHI, UMEIOIIHEe
TPYAHOCTH MEPEABIKEHUS U MaTOJIOTHIO BEPXHUX KOHEYHOCTEHN):

— BO3MOXXHOCTh HCIONIb30BaTh CHEIHAIbHOE MPOrpaMMHOE OOecledeHre | CHEelUalIbHOe
o0opyaOBaHNE U TO3BOJISIONIEE KOMIIEHCUPOBATH JBHUraTelIbHOE HapylleHHE (KOJSICKH, XOIyHKH,
TPOCTH U JIp.);
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— TMPeNOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJIEHHMSI C COJEp)KaHHeM Yy4eOHOM
TUCHMIUIMHBL M MaTepHalioM IO Kypcy 3a c4€T pasMenieHus MHbopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— MPUMEHEHUE TOTIOTHUTEIBHBIX CPEACTB AKTUBU3AIUH MPOIIECCOB 3alIOMUHAHUS U TOBTOPEHUS;

— OIIOpa Ha OIpe/IeJIeHHbIE U TOYHbIE TOHSATHS;

— UCTIOJIb30BAHUE I WILTIOCTPAIIUN KOHKPETHBIX IPUMEPOB;

— MPUMEHEHUE BOIIPOCOB JUIsi MOHUTOPUHTA TIOHUMAaHUS;

— pasaerneHye u3y4aeMoro MaTepurasa Ha HeOOJIbIlKe JOrHYecKe OJI0KH;

— YBEJIMYEHHE JI0JIM KOHKPETHOTO MarepHalia U COOJII0IEeHUE MPUHIIUIA OT MPOCTOTO K CIOKHOMY
Mpu 0OBSICHEHUH MaTepHaa;

— Hanmuyue 4€TKOM CHCTEMbl M alfTOPUTMa OpraHU3allMUd CaMOCTOSITENIbHBIX paboT M MPOBEPKHU
3aJIaHAK ¢ 00sI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— yBEJMYEHHUE JO0JM METOAOB COLUAIbHONW CTUMYISUUHM (oOpallleHue BHHUMAaHUS, ammessuus K
OTpaHUYEHUSIM 110 BPEMEHH, KOHTAKTHBIE BUbI pa0OT, TPYMIIOBbIE 3a1aHus Ap.);

— obecreueHre OECIPETNATCTBEHHOTO JOCTYIIA B IOMEIICHHS, a TAKXKE MPEObIBAaHUS HUX;

— HaJM4YMe BO3MOXKHOCTH HCIOJIb30BaTh MHIMBUIYyaJbHbIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
00ecCreunTh peaan3aluio 3PrOHOMUYECKUX MPUHILHUIOB U KOMGOpPTHOE MpeObIBaHWE HAa MECTE B
TEUEHHUE BCETO Mepuoa yuéonl (IMOACTaBKH, CIICUAIbHBIE TIOYIIIKH U JIp.).

CriennanbHble yclloBuUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyIIEHUAMH cliyXa (TiIyxue, c1abocCbIaniie, o3 IHOOTIOXIINE):

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMare, MO3BOJISIOIIEM
MEePEBOAUTD ayInaIbHYI0 (POPMY JIEKIIHH B IJIOCKONEUaTHYIO0 HH(OPMALIHUIO;

— HajJu4ue BO3MOXKHOCTH HCIIOJNb30BaTh WHIWBUIYyaJbHbIE 3BYKOYCHJIMBAIOIIME YCTPOWCTBA HU
CYPIOTEXHHUYECKUE CPEICTBA, MO3BOJISIONIME OCYIIECTBIATh MpUEM M Mepedady HH(opMauuu;
OCYIIECTBIIATh B3aMMOOOpATHBIM IMEPEBOA TEKCTOBBIX M aynuo(daityioB (OJOKHOT [JIsi PEYEBOTO
BBOJIa), a TAK)KE 3alIUCh M BOCIIPOU3BEICHUE 3pUTENbHON HH(pOpMaLInK;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCHeuMBaIOIINX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo]] B TAOIHUIIbI, CXEMBbI, OOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJU4Me HarIJHOTO COMPOBOXKIEHUS M3y4aeMOro marepuajna (CTpyKTYpPHO-JIOTHUECKHE CXEMBI,
TaOnuIpl, Tpaduku, KOHIEHTpHpYIOmMe W o00oOmIaronme WHGOPMAIMIO, OMOPHBIC KOHCIEKTHI,
pa3IaToOYHBIA MaTepHa);

— Hanmuyue 4€TKOM CHCTEMbl M alTOPUTMa OpPraHU3allMU CaMOCTOSITENIbHBIX paboT M MPOBEPKHU
3aJIaHAK ¢ 00sI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— o0ecrevyeHrue MPaKTUKU OMNEpeXarolero YTeHHUs, KOrja CTYAEHTBl 3apaHee 3HaKOMSTCS C
MaTepuajioM M BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0OBA M (DParMeHThI;

— 0COOBIN pedeBol pexuM padoThI (0TKa3 OT IJIUHHBIX (Ppa3 M CIOKHBIX MPEIIOKECHHM, XOpoITast
apTUKYJSIUS; YETKOCTh M3JIOKEHUS, OTCYTCTBUE JIMIIHUX CIIOB; MOBTOpeHHE (Ppa3 O6e3 M3MEeHEHUus
CJIOB U TOPSIIKA UX CJIeI0BaHMs; 0OecrieueHre 3pUTEIbHOIO KOHTAKTa BO BpeMsi TOBOPEHUS U UYyTh
0osiee MEAJIEHHOTO TEMIIA PEeYH, UCTIOIb30BAHHE €CTECTBEHHBIX KECTOB U MUMUKN);

— 4y€TKoe COOJIOIEHNE aJNroOpyuTMa 3aHIATHUS M 3alaHuM JUIsl CaMOCTOSITeNIbHON padoThl (Ha3bIBaHUE
TEMbI, TIOCTAHOBKA II€JIM, COOOIIEHNE U 3alKCh IJIaHa, BbIJEIIEHHE OCHOBHBIX MOHITHH U METOJOB
UX U3y4YEHHUs, YKa3aHHE BUJAOB JAEITEIbHOCTH CTYJIEHTOB M CIOCOOOB TMPOBEPKH YCBOEHUS
Marepuasa, CJoBapHas padora);

— coOmofieHue TpeOOBaHUI K TPENBABISIEMBIM YyU4eOHBIM TEKCcTaM (pa30MBKa TEKCTa HAa YacTH;
BbIJIEJICHUE OMOPHBIX CMBICIOBBIX IyHKTOB; UCIIOJIb30BaHUE HAIISTHBIX CPEACTB);

— MUHUMM3AIUS BHEIIHUX IIyMOB;

— MpeA0CTaBIECHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU MIPU paboTe B TPYIIIIE;

— COUETaHHE Ha 3aHATUAX BCEX BHJIOB PEUYEBON [EATEIBHOCTH (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHLHOTO BOCIPUATHUS C JIULIA TOBOPSIIETO).

CriennanbHble yclIOBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUILUIMHBI CTYJEHTaM C
npounmMu Bugamu Hapymenud (JLII ¢ wapymeHusmMu peun, 3a0o0jieBaHHUS SHIOKPUHHOM,
[IEHTPaJIbHON HEPBHOU U CEPACUYHO-COCYIUCTON CUCTEM, OHKOJIOTHYECKHE 3a001eBaHu ):

— HaJM4Yue BO3MOXKHOCTH UCIOJIb30BaTh MHIMBUIYaJbHbIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
OCYUIECTBIIATh MPUEM U Tiepeaady nHGopMauy;

TTonrorosneno B cucteme 1C:Yuusepcurer (000009342) Crpanuria 20 u3 21



— HaJM4YUe CUCTEMbl 3a/laHui, 00eCHeuMBaIOIIMX CHUCTEMAaTH3aluI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, MepeBo]] B TAOIUIIbI, CXEMBbI, OOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJINYMe HAIVISIAHOTO COMPOBOXKICHUSI M3y4aeMOro MaTepuaia;

— Hanmuyue 4€TKOM CHCTEMbl M alfTOPUTMa OpraHU3allid CaMOCTOSITENIbHBIX PaboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— o0ecreuyeHrue MPaKTUKU OMNEpeXarollero YTEHHUs, KOrja CTYAEHTBl 3apaHee 3HaKOMSTCS C
MaTepuajIoM M BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0BA M (DparMeHThI;

— MpeA0CTaBICHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKkuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU MIPH paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUAX BCEX BHJIOB PEUEBON [EATEIBHOCTH (TOBOPEHMS, CIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHHOTO BOCIIPUATHUS C JIULIA TOBOPSIIIETO);

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (opMmare;

— TMPeNOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHeM y4eOHOM
TUCHMIUIMHBL M MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHbopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpPMAIMU CTYICHTaMH B yAOOHOW sl HUX (opme
(aynnanpHO, ayTMOBU3YyaJbHO, B BUJIE IIOMETOK B 3apaHee MOATOTOBIEHHOM TEKCTE);

— MPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMOIHEHUS 3aJaHUM IS
CaMOCTOSITEIIbHON PaboTHI;

— CTUMYJIMPOBaHUE BBIPAOOTKH y CTYACHTOB HABBIKOB CAMOOPTaHU3AIMU U CAMOKOHTPOJIS;

— HaJIM4Ke Tay3 JUIsl OTAbIXa U CMEHBI BU/IOB JESTEbHOCTH 110 XOAY 3aHATHUS.

10. MeTonnueckue peKOMeH/IalluM M0 OCBOCHUIO M CUMILTUHBI (MOIYJIA)

JucuumuinHa "/lenoBele KOMMYHHMKAaUMU"' BEOETCS B COOTBETCTBUM C KaJIGHAAPHBIM YUEOHBIM
IUIAHOM W PACIUCAaHMEM 3aHATHH 10 HenensM. Tembl NpOBENEHHs 3aHATUN ONpPeNeNsioTCs
TEMaTU4YeCKUM IUIaHOM pabodel IpOrpaMMBbl JUCIUTUIAHBL.
1. Pwi6ansuenxo O. B. JlenoBeie koMMyHuKaiuu : Pabodast Terpaap Ui CTyJeHTOB OakanaBpHara
19.03.01 «buorexnonorust» / O. B. Poibansuenko. — Kpacnomap : KyOI'AY, 2025. — 45 ¢
https://elib.kubsau.ru/MegaPro/Download/MObject/23665

TTonrorosneno B cucteme 1C:Yuusepcurer (000009342) Crpanuria 21 u3 21



